
I have read and agree to abide by the policies and procedures stated on the back of this form. I understand that 
I am responsible for the behavior and safety of students under the age of 18 while I am using the meeting room 
for tutoring purposes. 

Signature of Tutor __________________________________________________ Date ___________

Approved:  Head of Circulation ________________________________________ Date ___________

Approved:  Library Director ___________________________________________ Date ___________

Tutor’s Name _________________________________________________________

Street Address ___________________________________________________________________

Phone _________________________________  Email _____________________________

Photo Identification _____________ Library Barcode ________________________________

Student’s Name _______________________________________________________

Street Address ___________________________________________________________________

Phone _________________________________         Email__________________________

Library Barcode _____________________________

DATES AnD TImES REquESTED

Dates                       Times                               Dates                       Times

_____/_____/_____     _____to_____              _____/_____/_____     _____to_____

_____/_____/_____     _____to_____              _____/_____/_____     _____to_____

_____/_____/_____     _____to_____              _____/_____/_____     _____to_____

_____/_____/_____     _____to_____              _____/_____/_____     _____to_____

_____/_____/_____     _____to_____              _____/_____/_____     _____to_____

_____/_____/_____     _____to_____              _____/_____/_____     _____to_____

ApplicATioN for uSe of TuToriNg SpAce



The Library is committed to providing a suitable tutoring space to support students’ research •	
and study. This tutoring space is available to:

Tutors employed by, or in contract with the William Floyd School District•	

Tutors employed by, or in contract with the Mastics-Moriches-Shirley Community  •	
Library Contract School Districts

Students of the William Floyd School District that are being tutored by  •	
privately arranged tutors

Students that are contract patrons being tutored by privately arranged tutors•	

Tutors will contact the Library to obtain the Meeting Room Policy for Outside  •	
Groups/Individuals and an application to reserve meeting room space. The application  
will	be	kept	on	file	at	the	Circulation	Desk	for	each	tutor.	Tutors	will	sign	in	at	the	Circulation	
Desk at the beginning of each session. Tutors will re-apply quarterly for meeting room space.

Tutoring will take place in available meeting rooms only when library activities are  •	
not scheduled or when the rooms are not reserved for other purposes.  

Tutors can expect to share meeting room space with other tutor/student pairs, however,  •	
the maximum capacity for each meeting room will be observed.

Tutors and students will acknowledge and adhere to the Meeting Room Policy for Outside •	
Groups/Individuals.

Laptop computers are available in the Teen Services Department for tutors who need to  •	
access the Internet or the library’s electronic resources. Tutors must be over 18, have photo 
I.D. and a valid public library card.

Children under 18 years of age who are tutored in the library are the responsibility of the  •	
tutor while on library property, until released to a parent/guardian and/or  
authorized transportation.

All students that are being tutored in the library must have a valid MMSCL library card.•	

Please Note:  The main reading rooms are not available for tutoring.•	

TuToring Space policy


